
GENERAL RULES AND DEFINITIONS

(
A quid pro quo payment is one that includes both a contribution and a ‘purchase’ of goods and/or services.

(
A contribution is a gift for which the donor expects, and gets, nothing in return.

(
Organizations must notify the payer of the value of any goods or services provided in exchange for a payment over $75.  The notification must be made at the time of the solicitation or upon receipt of the payment.  Similar notifications for lesser amounts are encouraged, but not required.

(
Donors must maintain record of the contribution in the form of either a bank record (such as a cancelled check) or written communication from the charity.  Contributions of $250 or more must be supported by written acknowledgement fro the charity. The acknowledgment must be obtained prior to filing the tax return claiming the deduction.

(
Quid pro quo notifications must contain the following elements:

· Disclosure that the amount that is deductible is limited to the excess of the contribution over the value of goods or services received from the charity;

· a good faith estimate of the fair value of any goods or services that the donor received, unless only intangible religious benefits were provided, or the benefit was considered insubstantial value.

(
Acknowledgements of contributions must contain the following elements: the name of the charity; date of contribution; the amount of the contribution (or description of the contribution if not cash); and a statement that no goods or services were provided as a result of the contribution.

SAMPLE LANGUAGE INCORPORATING THE RULES

(
Acknowledgement of cash contribution of $250 or more with no quid pro quo

Thank you very much for your generous contribution of $500.  Yada, yada, yada.  The tax law requires that we notify you that we confirm that we provided no goods or services in exchange for your contribution. Because the IRS will disallow any deduction without a written acknowledgement, we suggest you keep this document with your tax records.

(
Acknowledgement of a non-cash contribution of $250 or more with no quid pro quo

I’d like to express my gratitude, and that of the Board, for your contribution of 10 shares of Intel stock (or the 36” x 42” original watercolor titled “Fog on the River” by J. Moore; or the antique sterling silver pin. Yada, yada, yada. The tax law requires that we notify you that we provided no goods or services in exchange for your contribution.  Because the IRS will disallow any deduction without a written acknowledgement, we suggest you keep this document with your tax records.

(
Notification for a cash quid pro quo payment for a charity auction and dinner-dance

Letter sent when payment received:  We are enclosing two tickets to our July jackpot auction and dinner.  With your support, we hope to raise $30,000 this year for our scholarship program.  Under current tax rules, all but $50 of each ticket price is deductible by you as a charitable contribution to our organization.

On the event ticket: $35 of the ticket price is deductible as a charitable contribution.

(
Notification of a non-cash quid pro quo payment for a charity auction and dinner-dance

Thank you so much for your contribution to our silent auction of four tickets to next year’s Redskins v. Dallas football game.  I am looking forward to seeing you at the auction and am enclosing two tickets for you to attend.  We estimate the value of the night’s dinner and entertainment to be $35 per person.  Payments in excess of that amount may be deductible as a charitable contribution.  

